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1. O6mue NOJIOKEHUS

I.1.  Hacrosimee monosxenne PETIAaMEHTHPYET  J1eATeNbHOCTE LleHTpa
COJIEHCTBHUSI TPYMOYCTPOUCTBY BBITYCKHUKOB (nasee - LICTB) kak CTPYKTYPHOIO
noapasaenenuss YIIQV «I° YMaHHTapHBIH KOJUTe/UK» (nasiee - Komnewx) npu
OCYUICCTBICHHN OCHOBHOM JI€STEbHOCTH B COOTBETCTBHHM C €ro HazHAYCHHeM B
CTpyKkType Komnemxka.

1.2. [Tonoxenwue o LHEHTPE COAeHCTRUS TPYAOYCTPOUCTBY BBIIYCKHHKOR (nasee

1.3, Tonoxenue) OIPCICNACT  OCHOBHBIE  (yHKUHH, CTPYKTYDY,
OTBETCTBEHHOCTD M B3aMMOOTHOILEHS Llentpa coneiicraus TPYZAOYCTPOHCTRY
BBIITyCKHHKOB  Kosutemka, kotopsiit lIpU3BaH  obecnevuth co3naHWe cHeTemps
TPYAOYCTPOHCTBA BBINYCKHUKORB BIPO(eccHonantbHoM o0pazoBanuwy.

1.4. TICTB orBeuaer za OpraHu3aivio CoAeHCTBHS B TPYIAOYCTpoOHcTBe
BBIMYCKHHKOB, IEHCTBYET HAa OCHOBAHMK Honoxennst u we spngercs OPUIUYECKUM

1.5. HCTB co3maercs, peopranusyercss u JTUKBHIMPYETCS  MpHKa30oM
JUPEKTOpa KoJulepKa.

L.6. LICTB, Bosrnasasembiji PYKOBOJMTEIEM, HAXOAUTCS B HEIIOCPeICTBEHHOM
IO TMHCHIN y 3aMECTUTENs AUPeKTOpa Mo yUeOHO-IIpakTHYe KO pabore,

1.7. Paboruuxu LICTB Hazuauarorcs Ha AOJIKHOCTH M OCBOOOXKIAIOTCH OT
MOJDKHOCTEH  MprKazom AHMDEKTOpa Kojtepka. B cocran LICTB  Bxomsr:
PYKOBOAMTENIb LEHTPA 10 COxeHCTBHIO B TPYMOYCTPOHCTBE  BBIMYCKHHKOB,
3aBefyromui LlenTpoM cumynsimonnoro 00yuenus, 3aBenyroumme OTAE/ICHUSIMH,
CHCTEMHBIH aAMHHHCTpATOD.

' 1.8. LICTB B cBoeit jiesTenbrocTH PYKOBO/ICTBYeTCS:

- Hopmamu Koreturyunu Poceniickoii Denepannu;

- OCHOBaMH TpY/I0BOTO 3aKOHOAATE TBCTRA;

- DelepajbHBIME  3aKOHAMH W MHBIMH  HOPMAaTHBHO-IIPABOBBIMH  aKTAMU
Poccwuiickoii ®eneparmu;

- HOPMAaTHBHBIMH ¥  perilaMeHTHPYIOWHMH AOKyMeHTaMu  MuHHUCTEpCTBA
00pa3oBaHus U HayKHu P®, ®enepainsuoro arentersa o 00pa3oBanuio;

- HOPMATHBHBIMU M PErNIaMEeHTHPYIOLIMMH JIOKYMEHTaMHU PeruoHaNbHbIX U
MECTHBIX OPIaHOB yIPaBICHHS:

- TMOCTAHOBICHUAMY, yKa3aMH, MPHKA3aMu, PAaCMOPsKEHUAMU, YKa3aHUSIMH
BRILUICCTOSIILIMX Opra”Hu3aliuii 1o BOIIpOCaMm BbINOTHAEMO# paboThi;

- TIPUKA3aMu U pacropssKe HUsIMK AUPEKTOpa KOoJiexKa;

- paBHIaMK BHYTPEHHETO TPYIOBOTO pacriopsika;

- KOJLIGKTHBHbIM TPY I0BBIM A0OrOBOPOM:

- IIPABUJTAMU U HOPMAaMM OXpaHsbI TPy Ia;

- YcraBom KOJUTe KA,

- HacTosmuMm [onoxennem.



1.9. Pykosoautens LICTB yunthizaer MHeHHS M MpeanokeHHs KOJIEKTHBA
MpU  TPUHATHA  PelleHuH, Kacarommxces jestensHoctn LICTB, wundopmupyer
KOJUIGKTHB O CBOEH paboTe U MPUHSTHIX PeIeHMsIX.

1.10. OcHoBHbIMM mTOKa3aTedasiMu ouenku geatensHoctd LICTB  ssisercs
PELLIEHUE [MOCTABJICHHBIX IEpejl HUM 3a/a4y M BBIMOJHEHHUE BO3JIOKEHHBLIX HA HEro
GyHKLUH.

2. llean u 3aga4un

2.1. OcnoBro# nensto nesrensHocty LICTB sBsiercs co3gaHHe CHCTEMBI
COZICHCTBHSA TPY0YCTPOMCTBY BbIyCKHHKOB Koste/ka, a Takke CHUKEHHE YPOBHSI
©e3paboTHIIEI cpe MOJIOABIX CHELHATHCTOB. '

2.2, Jlnst poctiokenus nocrasnexnoi nean B LICTB pewarores creyionue
3a/1a4u:

— pa3paboTKa ¥ BHEAPEHHE HOPMATHBHO-IPABOBOH 0a3bl CHCTEMBI COMUATLHOIO
napTHEPCTBa;

— PpacliMpeHWe  Kpyra  CONMaJbHBIX  [ApPTHEPOB  MYTEM  3aKIIOYEHHs
JOITOCPOYHBIX  COIVIALIEHHH O  COTPYAHHYECTBE C  yUPEKIECHUIMH
3paBOOXpaHeHusl, pa3paboTKy W peajn3alliio COBMECTHBIX aKlMi, MPOeKTOB,
nporpaMM, aKTHBHOE  y4acTue B  PErHOHAIBHBIX, MYHHIMIIAIbHBIX,
KOPIOPATUBHBIX MEPOIPUATHIX, KACAIOLUMXCSA COLIMAIBHOTO MapTHEPCTBA;

— cosaanre >3pHeKTUBHOIO MeXaHH3Ma MPOGOPHEHTAIMOHHOM paboThl;

— CO3/laHue CUCTEMbl HH(POPMHUPOBaHMS BBIITYCKHUKOB O COCTOSHMU KaIpPOBBIX

noTpedHOCTeiH;
— opraHMzanMs Ha 0a3e CYLIeCTBYIOMICH CHCTEMBI  JOIOJHHUTEILHOIO
npoecCUOHATIBHOIO oOpa3oBaHMsI [MOJAr0OTOBKH CTYLEHTOB o

JIOIIOJIHUTEJIbHBIM KBAJTU(UKALIUSIM,;

— OKaszaHHe KOHCYJBTAlMOHHBIX M HMHQOPMALMOHHBIX YCIYT [0 BOIPOCAM
TPYAOYCTPOHCTBA M 3aHSATOCTH MOJIOBIX CIEIUATUCTOB,;

— BEeJeHHUE peecTpa TPYA0yCTpoicTBa, aHanns 3(GheKTUBHOCTH TPYAOYCTPOHCTBA
BBINTYCKHHUKOB Kouneka, MOHHTOPHHI' X KAPHEPHOIO POCTA;

— OpraHusanusi ¥ npopeieHue Ha Teppuropud M BHe Konnemka komiuiekca
MEPOIPHUATHN 10 TPYAOYCTPOUCTBY BbIITYCKHUKOB: «SIpMapKku BakaHCHI»,
«/lau  Kapbepei», BCTpeYd € padoToJATE/SIMH, TEMATHUECKHE BBLICTABKH,
KOHKYPChI ITPO()ECCHOHAIBHOIO MacTepcTBa, CEMHHAPhl, KOH(MEPEeHLUH 110
HarpasiieHusiM jgestenbHoctu LICTB;

— IIPOBEJeHHE HHIAMBUAYAIBHON padoThl ¢ BeIMyckHMKamu Kojuiemka mo ux
TPYAOYCTPOHCTBY;

— ydacTue B peajuzaluu QelepaibHbIX U PerMOHAIBHBIX MPOrpPaMM COIEHCTBHS
3aHATOCTH U TPYLOYCTPOUCTBY MOJIO/ICHKH.



3. Komnerenuuu

3.1. Ilpuaumare y4actue B pa3paboTke HOPMATUBHO-NIPABOBOH 6a3bl 10O
BorpocaM aestensHocTr LICTB.

3.2. IlpoBOomUTh pa3bsICHUTENbHYO paboTy ¢ NOTEHUUATBHBIMH COLMATBHBIMU
napTHEpaAMH, HMX  OOBeJMHEHUsIMH, NpOo(COIO3aMH O  HEOOXOIMMOCTH U
MepCrneKTUBHOCTH B3aUMOJEHCTBUA ¢ NpodeccHoHanbHbIMU  00pa3oBaTeIbHbIMU
OpraHu3alMsIMH, ONpee/IeHUsT BADUATHBHON 4YacTH OCHOBHBIX MPO(ECCHOHANIBHBIX
00pazoBaTesbHbIX IPOrPAMM.

3.3. KoopauHHpOBaTh AEATEIBHOCTh CIYKO KOJUIEMKa, IIPU IIOArOTOBKE
IIPOEKTOB  JIOJITOCPOYHBIX  JIOTOBOPOB O  COTPYJAHUYECTBE C  COMHAIBHBIMH
[apTHEPaMH 10 HAMIPaBICHUSAM:

LleneBas moaAroToska

[IpodpeccronanbHas  mepenoAroToBka M [OBbILUIEHHWE  KBAIHM(BUKALUHU

lloBeieHne KavecTBa y4eOHBIX IJIAHOB, NMPOrpaMM U MaTepHaIbHO-
TEXHUYECKOM 6a3bl KoJUIe /KA.

3.4. IlpuBievenne creLUaliCTOB K YYacTHIO B 0Opa3oBATENLHOM IpoIecce
KOJUTE/DKA, IPOBEAEHUIOCEMUHAPOB, KPYIJIbIX CTOJI0B, TPEHUHTOB U T.JI.

3.5. OxaszaHue COACHCTBHMA MOJpa3leiCHUAM KOMIEMKa B OpraHM3alluu
CTaXKUPOBOK M [IPAKTUK [10 MPOPHUIIO CIIEHATBEHOCTH.

3.6. OpraHusauus CTQKUPOBKM NMEAarordyeckux pabOTHHUKOB KOJUIEKa Ha
MPEANPUATHAX, OPTAaHU3AIUSIX, YUPEIKTEHUSIX.

3.7. IlpoBeieHne COBMECTHBIX MEPOIPUSITHIA ¢ padOTOIATEIISAMM.

3.8. M3y4yaTh ¥ BHOCHTH IPEJIONKEHHS 110 BHEAPEHHIO JYYIUEro OIbITa I10
"Pa3BUTHIO COLIMATBHOTO ITAPTHEPCTBRA.

3.9. CobupaTs ¥ aHATU3UPOBATE HH(OPMALIKIO, OTYETHl U APYTHe MaTepHAIbI
Mo UCCIIEN0OBaHUAM PbIHKA Tpynaa.

3.10. ®opmupoBarh 0aHK JaHHBIX BaKaHCHH, NpepiaraeMblx paboTogaTensMu
IO CMEHUATBHOCTSIM KOJITe/IKa.

3.11. PaspabGareiBaTh M BHEIPATL HOBbie (GoOpMbl MNpodOpHEHTALHH U
KOHCY/IbTUPOBAHMsl LUKOJLHUKOB, MOJIOIE/KH U B3POCIIOI0 HACEICHHUS.

3.12. CobupaTh HHPOPMALUIO O TPYAOYCTPOMCTBE BBITYCKHHKOB KOJUIE KA.

3.13. OkaspiBaTh LeJICHANPABICHHYIO TIOMOIIb H MOJACPKKY Ciayxbam
KOJUIE/UKa B OPraHu3alluy COACHCTBHS B 3aHATOCTH, COJCHCTBHSI TPYI0YCTPOUCTBY U
MOCTAUIVIOMHOI'O CONPOBOYKACHUS BBIMTYCKHUKOB, B TOM YHCJIe WHBAIUIOB U JIHIL C
OrpaHUYe€HHBIMU BO3MOXKHOCTSIMH 3/10POBbSL.

3.14. TlpoBoauTh KOHCYILTALIMM, 3aHATUS 1O OOYYEHHUIO BBITYCKHUKOB
KOJUIe/Ka TpaBHliaM ToMcKa paboThl, COCTABIEHMIO pe3ioMe, CAMOIPE3eHTALIUH,
YMEHHIO BECTH MEPErOBOPEI.

3.15. YuyacTBOBaTH COBMECTHO CO CiIyX)0aMH KOJIeIKa, B IOJANOTOBKE H
IIPOBENIEHHHA HAyYHO-NPAKTHUECKUX KOH(EpeHLMH, KOHKYPCOB, KpPYIJIBIX CTOJIOB,
APMapoK Npo(eccHil, TPEHUHIOB, PE3eHTALMH NPEANPUATHI W OpraHu3aIuii, nHek
Kapbepbl, CEMUHAPOB U T.IL.



3.16. OcywecTBIsTh MOATOTOBKY K ME4aTH METOJUYECKHX U APYTHX
MaTepualos, paspaboranusix [ICTB.

3.17. Tlpenocrasnsate unpopmanmio o gesresbHoctd LICTB mus pasmeruenus
Ha calTe Koyuie pka.,

4. llpaBa u o6s3annocTy

4.1. LICTB umeet npaso:

4.1.1. 3ampammBath, B Iipejieiax CBOeH KOMMETeHLHH, OT CIIy k0 KoJuTeKa
IPEAOCTABJICHHsI HEOOXO0/IMMBIX MATEPUATIOB.

4.1.2. JlaBaTh pa3bscHeHHs, PECKOMEHAAUMM M YKA3aHHS [0 BOIIpocam,
BXOIAIIMM B KomneTeH1uio LICTB.

4.1.3. OcyuecTBIsATS KOHTPOJIE 38 HCTIOJIHEHHEM 0TOBOPOB, KACAIOLAXCS
nesitensHocTr LICTB.

4.2. Pyxosoautens LICTB Brnpase:

— COCTaBJIATH [IPOEKThI JOTOBOPOB B Ipejiesiax CBOeH KOMITETEHIUHY;

— BHOCHTb IPEJJIOKEHHS B OT[e/l KaJpOB H PYKOBOJACTBY KOJIEAXka O
nepemerieHnn paboruukos [ICTB, ux noouwpennn 3a ycnewmnyio paGoty, a
TAK)Ke IIPEIJIOKEHHsI O HaJIOKEHWH AMCUUIUTMHAPHBIX B3bICKAHUN Ha
pabOTHUKOB, HAPYIIAFOIIHX TPY/I0BYIO AUCLIMILIMHY;

— IIpUHUMAaTh Y4YacTHE W TPOBOJMUTL COBELUAHUS 1O BOMPOCAM, BXOISLIUM B
KOMITETEHIIHIO;

— TPEACTABHTE/IbCTBOBATL, B YCTAHOBJICHHOM TOPSIKE, OT UMEHH KOJUIEIkKa 1O
BorpocaMm, orHocsiiumcess K komneteHiuu [[CTB, BO B3aMMOOTHOLIEHHSX C
FOCYIapCTBCHHbBIMH M MYHHLUHANAIBHBIMA OpraHaMu, a TakkKe JIpyruMu
FOPHIMYECKUMH U PUBHYECKUMHE JTHITAMU;

— BHOCHTb IPEJIONEHHS IO COBEPIICHCTBOBAHUIO (OPM U METOIOB paboThI
LICTB u xomnemxka.

5. BzaumooTHOLIEeHUS

5.1. B npouecce cpoeii aestenproctu LICTB B3aumopeiicTByeT co BeceMu
ciyk0aMu KoJjIe1%ka 1mo Bormpocam:
— COCTaBJICHHMs MaHa paboThl U OTYETA;
— CO3JIaHMs1 HOPMATHUBHO-IIPABOBOH 0a3bl;
— pa3pabOTKH MpOrpaMm;
— TOATOTOBKH  IPOEKTOB  JIOJAIOCPOYHBIX  JIOTOBOPOB € COLMAJIBHBIMH
mapTHEPaMu;
— HpOo(pOpPUEHTALHOHHOH pPabOTBI €O  IIKOJABHUKAMH W  OOYYaIOIIHMHUCS
KOJLJIe JDKa,;
— OpraHu3alyy NPaKTUKH, CTAKAPOBOK 00yYarOIINXCs;
— OpraHu3alyy TPYAOYCTPOHCTBA BBIMYCKHUKOB;
—  HH(QOPMALUOHHO-PEKIAMHO €S TeIbHOCTH;
— MOJrOTOBKH M IIPOBEACHUS PA3IUYHBIX MEPOIIPUATHH;
— paboTsbl CO CpeACTBAMH MAaCcCOBOM MH(OPMALIMH.
5.2. C MeToANYeCcKUM OT/IENIOM II0 BOIIPOCY METOAMYECKOTO CONPOBOMNKIACHHUS
neareapnoct LICTB.



5.3. C ropHCKOHCYJIBTAMH 110 BOTIPOCAM:

COrJIacoBaHUs yCIOBUH JOrOBOPOB C COLMANIbHBIMHU MTAPTHEPAMM;

CONEHCTBUS B MOUCKE HEOOXOAMMBIX HOPMATHBHBIX JOKYMEHTOB Pa3/IHYHbIX
YPOBHEW;

pasbACHEHUS JIEHCTBYIOUIETO 3aKOHO1aTe/IbCTBA;

noJiydeHus MHpOpMaln, HeoOXomuMoil st (JopMHUpOBaHUs MiaHa paboThL,
OTYETOB, IyOJMYHOTO J0KIa1a U JIp.;

MO0 TpaBOBbIM BOMPOCAM, CBS3aHHLIM C TOATOTOBKONH MAaTepHanoB s
pasmewenus B CMHU.

5.4. C uH(OPMAIIMOHHBIM OTEIOM 10 BOTIPOCAM:

OpraHu3alMK¥ KOHCYJIbTUPOBaHUS U 00yueHus cotTpyaHnkoB [ICTB o HOBEIM
MIPOTPAMMHBIM ITPOIYKTAM;

pa3merniieHus MHpopMaluy, Kacarouielics nesrenssocta LICTB, na caiite
KOJLIIe KA,

TeXHUYECKOro 00CITy )KUBAHMS U conpoBoskaenus oprrexuuku [[CTB.

5.5. C LleHTpoM CUMYIAIIHOHHOTO 00YYEHHS M0 BOTPOCAM:

pa3paboTKu Iporpamm;

MPOBE/ICeHUs Pa3bACHUTENBHON paboThl ¢ MOTEHUMATBHBIMH COLUATLHBIMH
NapTHEPaMU O HEOOXOMMMOCTH B3aMMOICHCTBHS C KOJUIEKEM 0 BOIIPOCAM
IOATOTOBKH, MEPETOIrOTOBKH, IOBbILICHUSI KBATHDHKALIH;

[OArOTOBKH M MPOBECHMS Pa3IMYHbBIX MEPOTIPHUSITHIA.



